10th Payroll Only!

* The purpose of the Sales Correctiontabis to adjusta salevalueand commission.
Examples:

* Sales Inspectoris overpaidforasaledueto not filling outagreement correctly.

* Technicianis notgiven 5% lead commission.

* Sales Inspector needs to be deducted 5% for a lead commission.

COLUMN RULES: ENTER DATA FOR ALL BLUE COLUMNS

Team Member Select the team member from the drop down.

Account Number & Customer Name Enter both.

Sale Type Select from the drop down.

Date Sold Example: 12/31/YEAR

Date Paid Example: 12/31/YEAR

Increase Sale Amount (Enter +) Ifadding for a lead, enter the total saleamount as positiveand only reflect 5%

inthe commission %field.
Example: 500.00

Decrease Sale Amount (Enter -) Ifreducing for a lead, enter the total saleamount as negative and only reflect
5% inthe commission %field. Example: -100.00

Commission % Enter as positivecommission %.
Example: 15
Reason Make note as to why the saleis to be corrected.

Example: Lead person not appliedto account.

PRINT THIS FORM ONCE COMPLETED FOR GENERAL MANAGER APPROVAL
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SALES CORRECTION




