
Updating/Viewing Benefits in Workday

Log into WD

Click on Benefits & 
Pay in Top Apps tile 
(right-hand side of 

screen)

Choose 
Destination

Current Benefits Cost See Current BenefitsUpdate Benefits
Read information & 

select reason for 
update.

Open created task.

Complete tobacco 
survey.

Click submit/
complete.

Edit 
applicable 
selection.

Click Save.
Review selections & 
choose the “accept” 

checkbox.
Submit to complete


