QRG PAY.7 - Allocating a Payment

1. From the customers account select the Billing tab
Click on the payment that will be allocated

3. Fromthe Payment use the drop down arrow on the top right of the screen and select
Allocations

4. From the Payment Allocation screen select the invoice to apply the payment to and enter
the payment value in the Amount box

5. Click Allocate at the top of the screen

att ra o C. a Sales Service Billing
4 |
' B Lecatiens (1) =
s -
4 Lake [ [
'

Payments (1)

PLANTATION BAY ’ i
-

Payment

P-24760 ia
Related Details Binyrents (0) Clone
~ Information Activity

e o

ACCOUNT NAME AMOUNT ALLOCATION UNALLOCATION

Scott Mappes §140.00 §0.00 $0.00

Total Amount Dehits Credits Balance Amount

Payments
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